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Our Vision
and Mission
A people of
genuine faith,
equipping curious
and discerning
learners to
serve Christ.
Our Vision
and Purpose

Mission
In Christ’s Service to partner with parents in providing a quality
Christian education founded on the Word of God.

Our Vision and Purpose
A people of genuine faith, equipping curious and discerning learners
to serve Christ.

Our Values
Honour
Honour God, his Word, and his people
‘Honour one another above yourselves’ Romans 12:10
Service
Serve others
‘Serve others as faithful stewards of God’s grace’ 1 Peter 4:10
Perseverance
Never give up on people or doing your best
‘Perseverance produces character; and character, hope’ Romans 5:4
Faithfulness
Loyal to your friends and firm in your faith
‘Well done, good and faithful servant!’ Matthew 25:21
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Message from
the Board Chair
After the tumult of 2020, the 2021 school year was
another rollercoaster of uncertainty, constant change and
a further demonstration of our need for the saving grace
of our loving Father and God. The Illawarra Association
for Christian Parent-Controlled Education was challenged
by the ongoing global health crisis and its related
regulatory environment which significantly impacted
the operation of our schools. Many regular events and
traditions had to be cancelled or significantly modified.
The teaching and learning environment was masterfully
managed to adapt to evolving circumstances while still
ensuring the provision of Bible-based, quality education in
a nurturing and caring environment. Once again, our staff
deserve sincere gratitude for their efforts and care for our
students as they dealt with these challenges.
As a community we again saw a school year significantly
impacted in terms of our ability to meet together, to enjoy
fellowship and importantly for parents and carers to share
the unique relationship upon which our model of education

is based. Parents and carers were required to support
remote learning efforts for long periods, giving all of us nonteachers a greater appreciation of and for the Christian
teaching profession!
The financial position of the organisation remained healthy
and there were no governance issues of notable concern
for the Board. The Board completed several reviews of
policy implementation and continued the deployment of
the strategic plan for the organisation.
It is a great credit to our staff, our students, our families
and everyone associated with Illawarra Christian Education
that our two schools continue to shine bright lights into
our communities as places, first and foremost, of Christian
hope and generosity and also as providers of high-quality
education founded on a biblical worldview.
Andrew Spence
Board Chair

Board Updates
The Board continued to govern the operation of the
organisation during 2021 in conjunction with the executive
staff.
At the end of 2021 there were eight directors, with Tony
Deenick retiring as a director during the period. Regular
monthly Board meetings were well attended, with directors
effectively engaged in governance activities on behalf of
the organisation. Most Board meetings during 2021 were
held as virtual meetings.
The Board and its subcommittees continued to meet
throughout the year, albeit using remote meeting
technology, reviewing policies, the risk register, the financial
position of the organisation and progressing towards
achieving strategic objectives. A focus during the year,
through the process of implementing the strategic plan,
was on the ongoing development of site master plans for
each school, incorporating existing and emerging needs
across the organisation. The Board invested significant
time and energy in considering governance matters related

6

Annual Report 2021

to the implementation of the regularly changing public
health orders.
Training for directors took place during the year, focused
on developing a deeper understanding of governance
obligations. This too was undertaken virtually.
The Board engaged the broader parent community with
several Association meetings in 2021, providing feedback
on progress with the strategic plan and encouragement of
parent partnership in the education process.
Association meetings were held four times (including the
AGM) and continue to be well attended. These meetings
were all virtual events.
Directors also engaged with external organisations,
including Christian Education National (CEN) and the
Australian Association of Christian Schools (AACS), to
remain current with relevant issues impacting or potentially
impacting the provision of Christian education.
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Message from
the Principal
In 2021 we have been challenged, inspired, broken, and
healed. There have been times of grief and seasons of great
celebration. But amid the complexities of another year of
disruptions, we have so much for which to be thankful.
At the commencement of the year, we were delighted to
welcome 45 new families and 12 new staff to the Calderwood
community. We were also able to celebrate the culmination
of a review of our Calderwood Vision and Values. While
remaining true to our Mission - ‘In Christ’s service to partner
with parents in providing a quality Christian education
founded on the Word of God’ - an overwhelming sense of
a new season dawning justified a review of our Calderwood
vision statement.
A vision statement is our way of stating what is important to
us. It helps us to remain focused on why we do what we do
every day. It was important to us that our Vision captured the
heart of who we are, who we have been and who we want
to be. It needed to honour the legacy of past and founding
staff, parents and students, and our current community, and
inspire us to pursue who we hope to one day be. It needed
to be clear and not easily misunderstood or misconstrued. It
needed to inspire us.
Our Calderwood Vision states that we are ‘A people of
genuine faith, equipping curious and discerning learners to
serve Christ.’
A people
We are ‘a people’ - God’s people. From the beginning of time
until now, God has been calling out a people for himself.
Those who trust in the Lord are a ‘chosen people’, called
to be holy (set apart) as he is holy. God gives his people
disciplines and practices that set them apart to serve him
and to bring him glory.
“But you are a chosen people, a royal priesthood, a holy
nation, God’s special possession, that you may declare
the praises of him who called you out of darkness into his
wonderful light. Once you were not a people, but now you
are the people of God.” - 1 Peter 2:9-10
Genuine faith
In 1 Peter 1:7, Peter reminds his readers that it is the “proven
genuineness of your faith – of greater worth than gold,
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which perishes even though refined by fire” that will “result in
praise, glory and honour when Jesus Christ is revealed”.
Curious and discerning learners
We desire that all members of our community focus their
natural curiosity for life on learning about God’s creation
and how they might honour him in all they think about and
explore. Students, we want you to dig deeply into the rich
complexities and wonders of God’s creation so that you
might establish a life-long joy for learning and a love for God.
Whilst we are naturally curious as young people, we need
to be intentional about growing our fascination with God’s
creation.
The Christian life is in a constant state of tension, living in
the world as a broken sinner and yet seeking to be a faithful
witness of Jesus to others. The world is full of contradictions,
with Christians professing to love their Heavenly Father
yet behaving in ways that demonstrate a rejection of what
he has called them to be. We need to discern what is true,
noble, right, pure, lovely, admirable, excellent or praiseworthy,
as Paul writes in the letter to the Philippians.
Equipping students to serve Christ.
‘In Christ’s service’ is our school motto and our aspiration. All
that we do is in service to Jesus our Saviour and for the glory
of our Heavenly Father, our Creator God. Ephesians 2:10 says
“For we are God’s handiwork, created in Christ Jesus to do
good works, which God prepared in advance for us to do.”
But we cannot serve our Lord if we do not know him, and the

Students, we want you to dig deeply
into the rich complexities and
wonders of God’s creation so that
you might establish a life-long joy for
learning and a love for God. Whilst
we are naturally curious as young
people, we need to be intentional
about growing our fascination with
God’s creation.

In 2021 we challenged our
community to consider how
we might use our gifts in the
service of others

best way to get to know him is through studying his Word.
We are to equip our students with a knowledge of the Word
so that they might rightly apply it to every situation.
Serving God requires humble submission to his sovereignty
and faithful obedience to his decrees and laws.
Whilst vision statements and values provide a valuable
compass with which we might chart our course, there is only
one person who reliably affirms THE Way, THE Life and THE
Truth, and that is Jesus Christ our Lord.
“Each of you should use whatever gift you have received to
serve others, as faithful stewards of God’s grace in its various
forms.” (1 Peter 4:10)
These words speak of the beautiful grace of God, and of the
agency that he extends to us. He graciously and uniquely gifts
each one of us, and then calls on us to steward these gifts for
the benefit of others. In 2021 we challenged our community
to consider how we might use our gifts in the service of
others. But how should we be the best stewards of God’s
grace that we can be? James Davison Hunter in his book
To Change the World, proposes that we are to be faithfully
present.

He suggests that just as God “pursues us, identifies with
us and sacrificially loves us, to change the world we should
emulate our creator … we imitate our creator and redeemer
when we pursue each other, identify with each other, and
direct our lives towards the flourishing of each other through
sacrificial love”.
We encourage our community to be faithfully present with
those around us and seek to serve others, as faithful stewards
of God’s grace in its various forms. This is how we sought to
serve each other in 2021 - a year of plentiful opportunities to
serve others.
Darren Hutton
Principal
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Message from Parents
and Friends Association
The Calderwood Christian School Parents & Friends
Association exists to provide support and funds to
enhance the school community both materially and
socially. The committee members enjoy meeting together
to think of ways to build community spirit and provide
opportunities for fundraising events. Due to the COVID-19
pandemic in 2021, the P&F was unable to meet faceto-face, however, we were able to remain connected via
Zoom. The online platform minimised the inconvenience
of having to attend the school after hours and allowed
meetings to be recorded.
At the start of the year a survey was sent to all parents and
carers to help gauge people’s knowledge of P&F and further
understand intentions to attend meetings or otherwise. It
also gave parents an opportunity to express interest in
being in small discussion/organisation sub-groups of the
P&F (even if not able to attend P&F regularly). The results
were encouraging, with over 30 people stating they were
interested in helping with these small groups as they arose.
One small group was formed to help plan and organise the
Mother’s Day event at school. This was a great trial of the
small group concept, and the event was a success.
There were discussions at P&F regarding events to consider
for the year and it was decided that a Fair would be an ideal
way for the school community to get back together after
the restrictions of the previous year. It was decided to focus
on community building within the school rather than a large
focus on raising funds. A small group began the planning for
this event. Unfortunately, the circumstances surrounding
COVID-19 at the time generated such uncertainty that
planning ceased and the Fair was cancelled for 2021.
During the extended period of Learning from Home, the
P&F was able to initiate a small token of appreciation of
the huge effort of the entire staff to make this a positive
experience for students and parents. We organised a ‘Staff
Thank You’ set of online documents which were shared
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with all parents/carers for them to contribute some words
of encouragement for the staff. This was well received with
many thanking the P&F for this initiative.
The Calderwood Lendlease Seedling Fund is a grant that
provides groups with funding to help with a community
building event or programme. With a few ideas discussed,
we decided to put forward a proposal for funding to help
run outdoor movie nights for the community. We were
successful in this proposal and have received funding of
$6843. We are looking forward to holding an initial outdoor
movie night in 2022 for the school community (as a trial of
running the event). Then later in the year we will plan to
hold another event for the wider community.
Despite the frustration of not being able to run the desired
events, the P&F provided valuable input to the school
throughout 2021. I am extremely appreciative of the
parents that have helped support the P&F throughout
2021, without whom we would not have a P&F.
Graham Shaw
P & F President

Despite the frustration of not
being able to run the desired
events, the P&F provided
valuable input to the school
throughout 2021. I am
extremely appreciative of
the parents that have helped
support the P&F throughout
2021, without whom we
would not have a P&F.

Message from Students’
Representative Council
2021 brought with it many difficulties due to COVID-19,
and the SRC was not immune. As a result of cohorting stage
groups and Learning from Home, the SRC found it difficult
to achieve its desired aims. They were, however, enthused
by the prospect of bringing about positive changes to the
school community. 2021 began with an excellent training
day, where the SRC planned for the year and learnt about
leading, representing their grade and being able to actively
contribute to the school community. They successfully
championed against bullying in the school by partaking
in the nationwide Bullying No Way day and were able to
assist by leading some assemblies.
Calderwood Christian School’s SRC aims to bring a
student voice to decisions that are made within the school.
The desire is for it to be much more than a fundraising
committee. The students meet fortnightly to discuss how
they can make their school a better place to learn and grow.
They engage with issues that affect children and teenagers
such as bullying, academic and social pressures, and overall
health. It enables them to raise awareness about these
issues with their peers.

The SRC in 2021 was made up of members from years 5-12
and was run by the school captains and house captains.
Despite the impact of the COVID-19 pandemic in 2021,
students felt they were able to engage with their roles on
the SRC and continue to serve the school, although in a
limited capacity.
Other leadership opportunities at CCS include:
•
•
•
•
•

the Assembly music team
the muscle team (set up for assemblies)
IT team
sound and lighting team
school ambassadors (assist with school tours of new
families)
• peer support
• CRU group
We are very excited for students to be able to serve at CCS
and were pleased with the manner in which they conducted
themselves through a very tumultuous year.
Jonathon Nicholls
Director of Pastoral Care
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Contextual
Information
Calderwood Christian School is a growing school for a
growing community. It is a non-denominational, Christian
school seeking to offer excellence in education within
the context of a genuine biblical framework. The school
is modelled on parent partnership, where the authority
and responsibility of parents concerning the education of
their children is recognised and supported. Calderwood
Christian School is operated by Illawarra Christian
Education and is a member of Christian Education National
and the Association of Independent Schools NSW.
Established in 1989, the school is situated in the beautiful
growth corridor of the Calderwood valley and at the foot
of the Illawarra escarpment. Set amidst stunning rural land,
the school boasts large open spaces, experienced teachers,
and modern facilities.
At Calderwood Christian School, we believe learning should
be enjoyable, purposeful and challenging. We believe that
each of our students has a God-given purpose and we, as
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a school, support them as they discover and develop this
purpose. We focus on all aspects of the mind, body, and
spirit, teaching our students from a biblical worldview.
Serving families as far south as Kiama, west to the Southern
Highlands and north to Wollongong, Calderwood Christian
School is the first choice for Christian education in the
southern Illawarra. The rapidly growing school offers a
seamless Prep to Year 12 educational experience on the one
campus. Catering for more than 300 students, the highly
experienced teachers offer a breadth of academic and
extracurricular activities, whilst maintaining a family feel.
In compliance with legislative requirements under the
Education Amendment (Non-Government School
Registration) Act 2004, this annual report for 2021
provides members of the school with information regarding
the school’s distinctiveness, policies, performance, and
development.

Student Body
Characteristics
Calderwood Christian School caters for 3 and 4-year old
children in our Prep facilities, through to students in Year
12. The school requires that students turn 5 years old by
April 30 in the year they begin Kindergarten.
In 2021 there were 318 students enrolled from Kindergarten
to Year 12. The student body compromised 51% girls and
49% boys. Within these full-time enrolments, 1.52% had
a language background other than English and 3.8% were
recognised as indigenous.
Our drawing area is from Wollongong in the north to Kiama
in the south.

NAPLAN
Calderwood Christian School received pleasing results in
all areas of literacy and numeracy across all year levels.
In the majority of areas assessed in Years 3, 5, 7 and 9, the
school achieved results either at or above the national
average.
School performance improved as an average in NAPLAN in:
Year 3

Writing

Year 5

Reading, Spelling, Writing

Year 7

Spelling, Writing

Year 9

Writing

Subjects above NSW average:

Enrolments as at Census August 2021
Calderwood Christian School

318

Junior School 			

171

Senior School 			

147

Year 5

Spelling, Writing

Year 7

Grammar and Punctuation, Numeracy, Reading,
Spelling, Writing

Year 9

Numeracy, Writing

For further information please consult the My School
Website: www.myschool.edu.au/school/43770

Percentage of Students at or above National Minimum Standards/Benchmarks
Year 3

Calderwood

State

Year 7

Calderwood

State

Grammar and
Punctuation

100%

96%

Grammar and
Punctuation

97%

93%

Numeracy

100%

97%

Numeracy

100%

96%

Reading
Spelling

95%

98%

Reading

97%

96%

95%

95%

Spelling

100%

95%

Writing

100%

99%

Writing

96%

92%

Year 5

Calderwood

State

Year 9

Calderwood

State

95%

93%

Grammar and
Punctuation

88%

91%

Numeracy

95%

97%

Numeracy

96%

99%

Reading

100%

96%

Reading

92%

93%

Spelling

100%

95%

Spelling

92%

94%

Writing

100%

94%

Writing

88%

85%

Grammar and
Punctuation

Annual Report 2021

13

Senior Secondary
Outcomes
Record of School Achievement (RoSA)

requirements of Stage 6 Higher School Certificate.

Eligible students who leave school before achieving their
Higher School Certificate will receive a Record of School
Achievement. This is based on cumulative school results
rather than external testing.

Most students completed their HSC in courses offered at
CCS. Two students completed subjects via TAFE: Aviation
(Cabin Crew) and Animal Studies.

There were 0 applications for RoSA made by Calderwood
Christian School students in 2021.

An increasing number chose to pursue Extension subjects.
The results were pleasing and had positive implications for
the overall academic performance of those students.

Higher School Certificate

Of all CCS students in Year 12 who completed their HSC in
2021, the following statistics are relevant:

At Calderwood Christian School, the Higher School
Certificate is currently delivered by way of a compressed
course provision in all courses other than English and
Mathematics. This means that the HSC results include
the performance of Year 11 students who are doing the
HSC in two subject areas. These students often report
that the College6 pattern has brought with it increased
focus and reduced stress, as the HSC is not as intimidating
when attempted across four or more subject areas in the
subsequent year.
In 2021, CCS presented 15 students for the Higher
School Certificate. All students successfully satisfied the
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•
•
•
•

100% of students attained a Year 12 Certificate
2 students undertook one course via Distance
Education (TAFE)
60% of students completed a VET course as part of
their HSC
98.5 ATAR was the highest achieved with the student
receiving a Best All Rounder Award

Year 12

Qualification/
Certificate

Percentage of
Students

2021

HSC

100%

Historical Band Distribution 2018-2021
50

40

30

20

10

0

6

5

4
2018

2019

3
2020

2

1

2021

NB: total number of bands gained by the HSC group - extension courses not included

A move toward the higher band ranges was observed in the
2021 results. This was particularly evident in Band 6, with
an overall trend of student results improving in that range
by 4%. There was also consistent advancement in ATARs
and progress in results for individual subjects. Noticeably
there was only one Band 1 result in any subject.
Extension courses also showed strong growth, which is
particularly pleasing as these courses represent the most
demanding academic experiences available under the
framework of the NESA curriculum.
The 2021 distribution of band performance was similar to
previous years, showing a steady upward trend since 2018.
Students continue to perform at levels commensurate with
their aspirations, with all students who desired to do so
moving into tertiary or vocational education and/or careers
of their choice.
In 2017, the school began operating a compressed HSC,
known as College6. English (Standard, Advanced, Extension
1 & 2) and Mathematics (Standard, Advanced, Extension 1
& 2) are not compressed. Due to this alternating pattern
of curriculum delivery, results for subjects other than
English and Mathematics are calculated every second year.
Therefore, 2018 and 2020 are the best years for statistical

comparison, rather than 2019, as the two curriculum
patterns are most similar.
In summary, from 2017 to 2021 there has been a steady
increase in performance of each cohort. The 2021 cohort
performed at a similar level to the cohort of 2019, which
we believe demonstrated steady improvement over these
last two years. Given the cyclical nature of College6,
comparison between sequential years is not necessarily
a good measure of progress - despite the general upward
trajectory of academic performance year-on-year. Senior
School teachers have analysed results using the NESA
Results Analysis Package and identified strategies to
address areas of weakness in each course and celebrate
areas of strength.
Correlations between HSC results and other standardised
testing such as NAPLAN indicate that students performed
to their academic potential. Nevertheless, teachers have
continued to encourage students to make the necessary
efforts to realise their full potential. The school has been
working towards a culture of excellence in all things in
accordance with the gifts and talents given to each student
by God.
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Comparison of Course Means (Averages) with the State
HSC Exam
Course Name

Nº Students

State Mean

School Mean

Ancient History 2 unit

5

71.06

74.04

Biology 2 unit

13

73.38

68.95

Business Studies 2 unit

4

73.32

74.6

Chemistry 2 unit

6

74.37

69.67

Community and Family Studies 2 unit

11

74.28

72.91

English Advanced 2 unit

8

81.92

78.55

English Extension 1 1 unit

5

42.07

41.12

English Extension 2 1 unit

2

39.56

37.1

English Standard 2 unit

7

70.47

66.97

Hospitality Examination (Kitchen Operations)

9

74.07

77.44

Industrial Technology 2 unit

8

69.42

79.43

Mathematics Advanced 2 unit

6

78.41

71.23

Mathematics Extension 1 2 unit

2

78.21

80.6

Mathematics Standard 2 2 unit

8

69.15

63.6

Personal Development, Health and Physical Education 2 unit

7

72.19

68.69

60

80

2021 HSC Compressed - CCS & State Mean Comparison
Ancient History 2 unit
Biology 2 unit
Business Studies 2 unit
Chemistry 2 unit
Community and Family Studies 2 unit
English Advanced 2 unit
English Extension 1 1 unit
English Extension 2 1 unit
English Standard 2 unit
Hospitality Examination (Kitchen Operations)
Industrial Technology 2 unit
Mathmatics Advanced 2 unit
Mathmatics Extension 1 2 unit
Mathmatics Standard 2 2 unit
Personal Development, Health
and Physical Education 2 unit
0

20
State Mean

40

School Mean

Please note: Extension subjects are a mark out of 50 rather than 100.
Nº Students
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State Mean

School Mean

100
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Professional Learning
Accreditation
Professional Learning is key to enabling staff to improve
their practice. At the commencement of 2021, all staff
completed professional learning in the following areas:
• Child Protection
• Work Health and Safety
Scheduled school professional learning days and training
sessions occurred throughout the year. Areas covered
included the NSW curriculum, First Aid and CPR, and policy
documents.
New teachers and Learning Support staff participated
in weekly professional development led by the Principal
during Term 1 and Term 2 on ‘Transformation by Design:
Crafting Formational Learning’ (CEN resource book).
Junior School Teachers participated in the Association
for Independent Schools (AIS) Early Literacy Project
conducted onsite by a consultant in intensive training
sessions throughout 2021.
Teachers and Learning Support staff participated in an AIS
Disability Legislation self-paced learning experience.
Administration staff received training in a new school
management system.
The imposed COVID-19 restrictions led to some limitations
in offerings of external professional learning opportunities.
However, most staff were able to access a course of their
choice in line with their professional goals and areas of
interest.

18

•
•

CEN Deputy Principals and Executives Workshop
NSW Orff Schulwerk Association Conference for
Teachers of Music
The Head of Senior School participated in the following
additional courses:
• CEN Deputy Principals and Executives Workshop
• AIS Nationally Consistent Collection of Data
• AIS Sexting and the Law
The Director of Curriculum and Assessment participated in
the following additional courses:
•
•

Edval Timetabler
Timetable Construction

Qualifications
All CCS teaching staff are defined by the Teacher
Accreditation Act 2004, category (i) as having teacher
education qualifications from a higher education institution
within Australia or as recognised within the National Office
of Overseas Skills Recognition (AEINOOSR) guidelines.
In 2021, teachers continued to maintain or work towards
achieving Proficient Teacher status as set out in the
Australian Professional Standards for Teachers. All staff
have a current Working With Children Check clearance.

Level of Accreditation

No. of Staff

The Principal participated in the following additional
courses:

Conditional

3

Provisional

0

• CEN Principals’ Meetings and Conferences
• Declutter 2.0 CEN Virtual National Conference
• CEN Transformed Changing Our World – livestream
• Christian Schools National Policy Forum
• CEN Child Protection Investigation Course
• AIS Managing School Construction Projects
The Head of Junior School participated in the following
additional courses:

Proficient Teacher

31

Highly Accomplished Teacher

0

Lead Teacher

0

Total

34
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Workforce Composition
Number of Teaching Staff

34

FTE Teaching Staff

29

Counsellors/Chaplains Days/Week

7

Admin Staff (most part time)

14

Teacher Aides/Other (most part time)

9

Staff of Indigenous Background

0

Proportion of Teaching Staff Retained

91%

Average Teacher Attendance Rate

96%

Student Attendance Retention
Attendance Procedures
Rolls are marked at the beginning of every learning session.
Where a student is marked absent without explanation,
parents are notified by SMS to verify the absence. Parents
are notified in writing of their obligations to explain
absences, also in writing, when these are outstanding.
Pastoral Care teachers are notified when any student has an
unusual number of absences so they can then speak to the
parents regarding this. The school will notify Community
Services, the Home School Liaison Officer or the School
Police Liaison Officer, if they have been unable to obtain
reasonable explanations for long term absences from the
parents of any student.

Student Attendance Rates
On average, on any school day in 2021, approximately 91% of
students attended school. This is a strong result reflecting
both the commitment and value that Calderwood families
have for education, and the resilience of our students. As
a result of the COVID-19 pandemic, the NSW Government
encouraged students to learn from home for a prolonged
period encompassing all of Term 3 and into Term 4. During
this time, student attendance was monitored daily via
engagement in programmed online learning. The Year 1012 retention rate is 89.47% - an increase on the previous
year which is encouraging during the pandemic with the

many disruptions to schooling. The table indicates the
percentage of days attended by all students out of the
maximum number of days that all students are required to
be at school.
Year Level
Kindergarten

Attendance Rates %
90

Year 1

91

Year 2

87

Year 3

91

Year 4

91

Year 5

93

Year 6

94

Year 7

92

Year 8

93

Year 9

93

Year 10

91

Year 11

90

Year 12

89
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Post School
Destinations
Courses offered to CCS Students of 2021
Students at CCS are encouraged to apply for early entry into university through the Universities Admission Centre (UAC).
Seven students applied for early entry into the University of Wollongong. Four students were accepted into the course of
their choice. Three students were offered entry into the University of Wollongong College as a pathway directly into the
degree of their choice.
One student was offered the UOW Principal’s Scholarship.
Students have been accepted into the following University or TAFE courses:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Bachelor of Arts
Bachelor of Advanced Studies
Bachelor of Computer Science
Bachelor of Neuroscience
Bachelor of Primary Education
Bachelor of Psychological Science
Bachelor of Psychology (Honours)
Certificate IV in Individual Support Disabilities
Certificate IV in Legal Studies
Certificate IV in Social Work
Diploma of Ministry
Diploma of Information Technology (Fast-track)
Diploma of Sports and Business Administration
One student secured a mechanical apprenticeship
One student secured an internship in ministry
One student secured an internship with a sporting club
Two students are working part time
One student is working on a casual basis
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School Policies
Policies provide advice for schools, students, parents, and
the wider school community on the provision of education
services and decision-making processes at Illawarra
Christian Education. Calderwood Christian School is bound
by the policies as set out by its governing body, Illawarra
Christian Education (ICE).
In 2019 all Illawarra Christian Education policies were
reviewed with the assistance of the Christian Education
National (CEN) Hub to ensure they met or exceeded
current legislation. All policies are subject to a review cycle.
Key policies are available to all school families via the school
website. There are additional policies that are schoolspecific and local procedures in support of these policies.
For more information on school-specific policies and
procedures, families can contact the school office.
Illawarra Christian Education policies can be obtained via
their website, or by contacting the ICE Business Centre
by email at businesscentre@illawarrace.nsw.edu.au or 02
4230 3777.

Student Welfare
The welfare of students at Calderwood Christian School is
a paramount responsibility and privilege of the school as it
partners with parents in the education of their children.
Welfare encompasses the whole of a student’s well-being
and healthy development. It therefore includes nurturing,
building, and encouraging; protection from harm (Child
Protection Policy); and training, direction, and correction
(Discipline Policy).
Student welfare is built into everything that happens in
the school to meet the physical, emotional, psychological,
spiritual, social, and learning needs of students. The school
partners with parents, the school and wider community, in
strategies which are preventive and proactive in caring for
students; and responsive in identifying welfare needs and
determining best actions.
At Calderwood Christian School, student welfare and
academic achievement involves the balance of physical,
emotional, psychological, social, and spiritual well-being of
the child. Thus, student welfare is incorporated into every
area of school life.
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(b) Effective teaching and learning experiences which
engage students in the activities of the school, including
extra-curricular activities. (Teaching & Learning Policy)
(c) Oversight of day-to-day monitoring of student wellbeing as determined by observable signs at school.
(d) A fair and effective discipline system which encourages
behaviour consistent with the Student Code of Conduct
and School Rules. It seeks to improve the behaviour
of students who do not meet those expectations.
(Discipline Policy)
(e) An environment in which students can come to
understand how God has given them abilities and gifts
and how they can use them.
(f) An environment that encourages attitudes of selfrespect, self-discipline, and respect for others, as
people made in God’s image; and an understanding of
individual differences. (Staff Code of Conduct; Student
Code of Conduct; Behaviour Expectations; Code of
Conduct for Parents and Visitors)
(g) An environment in which it is clear that bullying, violence
and aggression are unacceptable. (Student AntiBullying Policy; WHS 5-2 Anti-Bullying, Workplace)
(h) Monitoring of student attendance at school to ensure
safety and well-being of students, and the continuation
of a sound educational program. (Attendance Policy)
(i) Partnership with parents, and the school community,
on issues that affect children’s social development and
learning within the school.
(j) Staff who are committed Christians, qualified teachers,
have current clearance under WWCC; and who seek
to care for and nurture the students in their care.
(Employment Policy 1-1 Recruitment; Child Protection
Policy)
(k) Open Classroom policy – classrooms are open to visits
from other staff, team teaching arrangements, the
assistance of a teacher’s aide; and a teacher may invite
observation by their Heads of School, or have a class
observation agreed to as part of Staff Appraisal.

Calderwood Christian School aims to provide:

(l) A clear understanding across the school community of
duty of care; the provisions of the Child Protection Act;
and commitment to reporting incidents relating to child
protection. (Child Protection Policy)

(a) A safe and nurturing environment in which students can
learn. (WHS Policy)

The Student Welfare Policy was created from the CEN Hub
Policy and adopted in January 2020. It remains current and
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in line with legislation subject to a review cycle. No changes
were made in 2021. The full text of the school’s Student
Welfare Policy can be accessed via the school website or
upon request at the school office.

Anti-Bullying Policy
Calderwood Christian School rejects all forms of bullying
and is committed to providing an educational environment
in which students are valued and feel secure. The school
seeks to build a supportive, caring community which aims
to protect all people from behaviour by others which may
cause distress of any kind; and to foster the restoration of
relationships of mutual regard and honour.
(a) The school does not tolerate, condone or trivialise
bullying.
(b) All students and staff have the right to feel and be safe
in the school grounds, and when travelling to and from
school.
(c) All students and staff have the right to be treated
fairly and with dignity in an environment free from
disruption, intimidation, harassment, victimisation, and
discrimination.
(d) No student, employee, parent, caregiver or community
member should experience bullying within the learning
or working environments of the school.
(e) All members of the school community contribute
to preventing bullying by modelling and promoting
appropriate behaviour and respectful relationships.
(f) Each member of the school community has a
responsibility to ensure the safety of every other
member of the community.
(g) Victims of bullying, and witnesses to bullying, are
encouraged to report the incident.
(h) All reports of bullying will be taken seriously and
investigated according to principles of procedural
fairness.
(i) Cyber-bullying, which is engaged in while not at school,
will be addressed by the school in conjunction with
parents. The appropriate response will depend on
circumstances.
(j) The school will have a suitable program of education for
the prevention of bullying.

reported to the Commission for Children and Young
People, as required by law; and to the police, depending
on circumstances.
The Anti-Bullying Policy remains current and in line with
legislation and subject to a review cycle. It was created
from the CEN Hub Policy in 2019 and was reviewed in
2021. However, no changes were made. The full text of the
school’s Anti-Bullying Policy can be accessed via the school
website or upon request at the school office.

Student Discipline Policy
The school’s main task is the education and socialisation
of children, so that each student can achieve his or her
potential. An effective learning environment is crucial for
this; and every member of the school community has the
responsibility to respect the rights of others to learn and
work to the best of their ability.
The welfare of children at the school is foundational to their
training in Christian attitudes and behaviour. (See Welfare
Policy) It therefore includes nurturing, building, encouraging
and supporting; but also training, direction and correction.
Discipline is part of a student’s complete training; rather
than a system of punishment. It provides consistent
direction, controlled consequences of poor choices, and
the application of restorative processes to right any wrongs
done to another, or to property. It is an outworking of the
school’s responsibility to the student and their family.
The school expressly prohibits corporal punishment and
does not explicitly or implicitly sanction the administering
of corporal punishment by non-school persons, including
parents, to enforce discipline at the school. All behaviour
management actions are based on procedural fairness.
Parents are involved in the processes of procedural fairness
when sanctions result in suspension and expulsion of a
student. Disciplinary actions do not include exclusion.
The Policy describes the philosophy and processes
followed by the school in restoring a student to responsible
behaviour, both personally and within the community; and
to train and guide them in appropriate self-discipline.
Discipline is a God-given responsibility of parents and
carers and is an essential part of developing the whole child.
It is understood to encapsulate all that acts to train a child
in what is acceptable and preferable behaviour.

(k) Serious incidents (or threats) of violence may be
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All discipline is intended to promote an understanding of
wrong-doing, repentance, and reconciliation.
Discipline is focused upon dealing with behaviour that
is harmful to self or to others or that is unhelpful to
the development of Christian community. Harmful or
unacceptable behaviour will be identified by the guidelines
and policies of the school which have been developed from
a Christian worldview on community and relationships.
Discipline will be implemented by teachers and members
of the school staff in the interests of the wellbeing of the
student and his or her peers.
Discipline of children at the school is implemented under
the delegated authority of parents.
Discipline is directed towards the goal of self-regulation
with the development of mutual respect, consideration of
others and compassion.
Discipline may involve exhortation, guidance, instruction,
training and the implementation of consequences.
The Student Discipline Policy remains current and in line
with legislation and subject to a review cycle. A new policy
was created from the CEN Hub Policy and was adopted in
March 2020. No changes were made in 2021. The full text
of the school’s Discipline Policy can be accessed via the
school website or upon request at the school office.

Reporting Complaints and Resolving
Grievances
Illawarra Christian Education seeks to encourage
partnership in education with key stakeholders through
open communication; with opportunities to provide
feedback and constructive suggestions to the school. It
is committed to working together with members of the
school community to facilitate the vision and mission of the
school and provide a quality educational experience for all
students.
Complaints management is a key governance tool. A
proactive approach to all feedback has the capacity to:
•
•
•
•
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protect relationships within the school community
improve the school’s services and performance
highlight key risks within the school
enhance the decision-making capacity of the Board
and senior executive staff.
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The school endeavours to respond to complaints in a
professional, timely and appropriate way, facilitating
positive discussion and building stakeholder confidence
in the school. Staff are required to be thoroughly familiar
with the school’s principles and practices of complaints
management.
Matters should be raised as soon as possible after an
issue occurs. Complaints may be made in person or on the
phone, or in writing by letter or electronically. Complainants
are advised to address their concern with the person with
whom they have a disagreement, according to the principle
set out in Matthew 18:15. The school recognises that this is
not always preferred or advisable. Students should speak
directly to their teacher in the first instance of any complaint
about schoolwork, assessments (Secondary Assessment
Policy) or issues with other students. If preferred, they
can speak to the section coordinator, Deputy Principal or
counsellor, or another trusted staff member. Students are
encouraged to discuss any concerns with their parents also.
Following a review in 2019, Illawarra Christian Education
adopted the CEN Hub Complaints Framework in October
2019 which consists of five documents pertaining to this
area: Complaints Framework 1: Complaints Management;
Complaints Framework 2: Complaints Handling;
Complaints and Grievances Framework 3: Staff; Complaints
Framework 4: Procedural Fairness; Complaints Framework
5: Investigation Procedure. The policy remains current and
in line with legislation and subject to a review cycle. No
changes were made in 2021.
The policy uses, as appropriate, procedural fairness in
dealing with complaints and grievances and includes
processes for raising and responding to matters of concern
identified by parents and/or students. These processes
incorporate how parents raise complaints and grievances
and how the school will respond. The full text of the
school’s Complaints Framework Policy can be accessed
upon request from the school office.

The school endeavours to respond to
complaints in a professional, timely and
appropriate way, facilitating positive
discussion and building stakeholder
confidence in the school.
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School determined priority
areas for improvement
Following is a list of priority areas identified in 2019 as part
of the school’s Strategic Plan for Improvement and how
they were achieved in 2021. Consideration is to be given
to the restrictions implemented due to the COVID-19
pandemic which placed limitations on some initiatives.

Biblical Foundation
Aim - To ensure a Christian worldview is foundational to all
aspects of school life
Achievement – Staff were led through a series of
Professional Learning sessions introducing them to the
‘Biblical Threads’ of Transformation by Design
Aim - To support and equip Christian students to express,
defend, grow, and proclaim their faith
Achievement – A worship service known as “United” was
introduced to the Junior School Assembly schedule for
2021. K-6 students gather for “United” services fortnightly.
The Middle and Senior School also introduced a worshipfocused assembly into the schedule. The worship service
in Middle and Senior School is called “Connect”. These
services are planned and run by students.

Strategic Partnerships
Aim - To increase parent engagement in the life of the
school
Achievement – This was heavily impacted by COVID-19
restrictions; however, parents were frequently invited
to participate in forums with the Principal and Senior
Executive Team, information sessions, and online surveys.
Parents were appreciative of the school’s efforts in this
regard.

Aim - To foster a culture where leaders of the school are
united, passionate and explicit about the improvement
agenda
Achievement - The Senior Executive Team continued to
meet formally to pray, strategise and grow professionally,
as well as gathering socially to strengthen working rapport.
Aim - To expand and strengthen the collegial culture
of mutual trust and support between staff and school
leadership
Achievement – Creativity was required during COVID
to continue the strengthening of collegial rapport in
the school. Outdoor social gatherings, gift giving, and
COVID-safe celebrations all contributed to a culture of
collaboration and service.

Teaching and Learning
Aim - To expand the offerings of academic subjects and
extra-curricular activities
Achievement – A broad suite of extra-curricular activities
were introduced in 2021 for students from Kindergarten
to Year 12. Students and staff have appreciated these
additional opportunities.
Aim - To build a collaborative teaching and learning culture
through a whole-school approach to pedagogy

Aim - To strengthen relationships with local churches

Achievement – The Senior Executive Team reviewed
internationally recognised literature on Teaching and
Learning and commenced planning for a whole school
Teaching and Learning Framework. Elements of the
Transformation by Design Curriculum model were
implemented to enhance the biblical connections to
curriculum.

Achievement - Little progress was made in strengthening
these connections through the COVID-19 pandemic

Aim - To align programming, teaching, and learning
practices, assessment, and reporting

The Senior Executive Team continued to
meet formally to pray, strategise and grow
professionally, as well as gathered socially
to strengthen working rapport.
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Achievement – The Junior School Staff completed the AIS
Early Literacy Project and implemented the ESTA-L early
literacy screening tool.

Resourcing and Sustainability

Biblical Foundation

Aim - To equip staff with excellent resources, including
digital technology, that complement and support
innovative and effective teaching and learning

•
•

To ensure the Bible forms and informs all aspects
of school life
To equip teachers to embed their programs and
practices within a biblical framework
To measure the impact of a rigorous, biblically
sound curriculum on students’ ability to express,
defend, grow, and proclaim their faith

Achievement – Enhancements and upgrades have been
made to connectivity in classrooms, and specifications of
staff devices

•

Aim - To modernise existing facilities and progress CCS
site development to optimise its physical structures,
creating attractive, inspiring, and flexible learning spaces

Strategic Partnerships

Achievement - Planning and engineering were completed,
and construction commenced on a reorientation of
the school by refurbishing and moving Reception and
Administration staff towards the front of the school.

•

Some Targets and Priorities for 2022

Weis aim
topriority
modernise
existing
facilities
Following
a list of
areas identified
in 2021
as part
andPlan
progress
CCS site
development
of the Strategic
for improvement
in 2022.
to optimise its physical structures,
creating attractive, inspiring, and
flexible learning spaces

•

•

To increase parent engagement in the life of the
school
To strengthen relationships with local churches
and their staff
To establish frequent, fervent prayer cover for the
school

Teaching and Learning
•
•
•
•
•

To continue to identify and pursue highly
effective practices in teaching and learning
To expand extra-curricular activity offerings
To enhance and expand the Calderwood music
program
To build a collaborative teaching and learning
culture
To expand the Calderwood enrichment program

Leadership and Governance
•

•

To develop a culture of leadership amongst staff
and provide opportunities for leadership within
existing structures
To expand and strengthen the collegial culture
of mutual trust and support between staff and
school leadership

Resourcing and Sustainability
•

•

To equip staff with excellent resources, including
digital technology, that complement and support
innovative and effective teaching and learning
To progress CCS site development to optimise its
physical structures, support student learning and
improve workflows
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Promoting respect
and responsibility
At Calderwood Christian School, we believe and confess
that true education is the preparation and equipping of the
child for his or her office and calling as God’s image bearer
and steward in this world. God intends for us to live together
in a community that acknowledges differences and accepts
others because every person is made in his image.
The CCS community represents the Body of Christ, where
every person is valued and has a unique part to play, as (in
Christ) the whole body, joined and held together by every
supporting ligament, grows and builds itself up in love, as
each part does its work. (Ephesians 4:16)
The purpose of Calderwood Christian School is to honour
and glorify God by giving each child a Christ-centred
education, as a complete person created by God in his
image, and of infinite worth in his sight. In partnership with
parents, the school seeks to equip young people who will
contribute to society, and be responsible in their workplace,
family and in their own lives.
The school Values are Honour, Service, Perseverance
and Faithfulness. Each of these Values encourage an
environment and culture of respect and responsibility.
They are key elements in all that we do. Following is a
list of activities in which we aim to promote respect and
encourage responsibility.

Events
Academic		
•
•
•
•
•
•
•

Interest and Expert Groups
CCS Reach Program
APSMO Maths Games
KidsLit Literacy Program
Commendation Awards
Public Speaking competitions
ICAS Science and English, Australian Mathematics
Competition
• Cows Create Careers
Service and Community
•
•
•
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Leadership roles in Junior School and Middle & Senior
School
Student Representative Council
Senior School students assisting with teaching SRE in
a local public school
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•

Junior School Choir - public performances
representing CCS
• Reconciliation, ANZAC Day and Thanksgiving
Assemblies
• Participation in external awards: ADF Long Tan Youth
Leadership & Teamwork Award, Ampol Best All
Rounder, Shellharbour City Council Service Award
• Participation in local youth forums eg. Whitlam Youth
Round Table
• Fundraising for charity organisations
• IT team and assembly coordinators, music ensemble to
assist with assemblies and ceremonies
Safety and Welfare
•

Devotions and Biblical Studies programs that enhance
spiritual wellbeing
• Buddy Program for new students and Year 12 Kinder
Buddy Program
• Pastoral Care Program
• Teacher and Year 12 student mentoring
• Year 9 Kokoda Experience
• Participation in Bullying No Way and assembly
• CCS Behaviour and Consequence Guide implemented
• Police Liaison visits
Sport and Social
•
•
•

Inter-school chess and sporting competitions
Zone, State and National Christian School’s Athletics,
Swimming and Cross-Country events
Outdoor Education Program

The school Values
are Honour, Service,
Perseverance and
Faithfulness. Each of
these Values encourage an
environment and culture of
respect and responsibility.
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Parent, student and
teacher satisfaction
At Calderwood, our mission is to partner with parents in providing a quality Christian education founded on the
Word of God. To implement our mission effectively, it is vital for staff, parents/carers and students to work together
collaboratively. Feedback from each of these groups forms an integral voice for growth and improvement in all facets
of the school. Calderwood invites feedback through a variety of platforms including, but not limited to, meetings,
focus groups and surveys. Following is feedback received from satisfaction surveys.

Parent Satisfaction Survey
An overwhelming majority of CCS parents strongly agreed or agreed: CCS provides a safe and orderly learning
environment for their child/ren; CCS has clear and specific rules and procedures in place; There is an obvious
mutual trust and support between staff and school leadership; It is clear that the leaders of the school are united,
passionate and explicit about the Vision.

80
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20
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0

Strongly Agree

Agree

Neither Agree nor Disagree

Disagree

CCS provides a safe and orderly learning environment for their child/ren
CCS has clear and specific rules and procedures in place
There is an obvious mutual trust and support between staff and school leadership
It is clear that the leaders of the school are united, passionate and explicit about the Vision
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Student Satisfaction Survey
An overwhelming majority of CCS students strongly agreed or agreed: teachers encourage them to
do their best; feel safe at school; teachers motivate them to learn.
50
40
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0

Strongly Agree

Agree

Neither Agree nor Disagree

Disagree

Strongly disagree

My teachers encourage me to do my best

My teachers motivate me to learn.

I feel safe at my school

Overall, I like being at my school

Staff Satisfaction Survey
An overwhelming majority of CCS staff strongly agree or agree: The school environment is safe and orderly;
Teachers meet regularly to address common issues regarding curriculum, assessment, instruction, and the
achievement of all students; Enjoy working at CCS and would recommend it as a place to work; Are inspired and
encouraged to pursue excellence and grow professionally.
60
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Strongly Agree

Agree

Neither Agree nor Disagree

Disagree

Staff perceive the school
environment as safe and orderly

I enjoy working at CCS and would
recommend it as a place to work

Teachers meet regularly to address common
issues regarding curriculum, assessment,
instruction, and the achievement of all students

Are inspired and encouraged to pursue
excellence and grow professionally
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Summary financial
information
Recurrent / Capital Income
State Recurrent
Grants
14%

Fees and
Private Income
23%

Commonwealth
Recurrent Grants
63%

Recurrent / Capital Expenditure
Non Salary
Expenses
18%

Capital
Expenditure
7%

Salaries and
Related
74%
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Publication
requirements
Supporting Annual Reporting
Calderwood Christian School has procedures in place to
maintain the relevant data and will comply with reporting
requirements of the NSW Minister of Education and the
Australian Government Department of Education. This
reporting includes participation in annual reporting to
publicly disclose: the educational and financial performance
measures, policies of the school, requirements related to
the provision of data to the Minister that is relevant to the
Minister’s annual report to Parliament on the effectiveness
of schooling in the State, or data that may be requested by
the Minister from time to time.

Procedures for Annual Report
The Executive Team which includes the Principal, Head of
Middle and Senior School, Head of Junior School, Director
of Curriculum and Assessment, and Business Manager,
will gather, store and analyse data from their sections
pertaining to the annual report. They will be assisted by
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the Principal’s Personal Assistant, the Registrar and Faculty
Leaders in preparation of reports relevant to their positions
of responsibility as outlined in their job descriptions.

Publication of Annual Report
The Annual Report is made available to school families
and the broader community in digital format on the school
website. A hard copy of the annual report can be requested
via the school office for anyone who may not have access
to the internet. The Annual Report is provided to NESA
and further information will be provided to the Minister on
request.

The Annual Report is made
available to school families and
the broader community in digital
format on the school website.
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Important related documents
Privacy Policy

Record Keeping Policy

Finance Policy: Fees

Student Code of Conduct

Attendance Policy

School Rules

Discipline Policy

Enrolment Support Documents

Prep policies
Complaints Framework
Legislation
Education Act 1990
Privacy Act 1988 (Cth)
Privacy Amendment (Enhancing Privacy Protection) Act 2012 (Cth)
Health Records & Information Privacy Act 2002 (NSW)
Privacy Amendment (Notifiable Data Breaches) Act 2017 (Cth)
NSW Public Health Act 2010
NSW Public Health Amendment (Review) Bill 2017
Disability Discrimination Act 1992 (Cth)
Disability Discrimination Amendment Act 2005
Disability Discrimination & other Human Rights Legislation Amendment Act 2009
Family Law Act 1975 (Cth)
Australian Consumer Law 2011 (Cth)

Other References
RANGS Manual, January 2018, (latest version on website)
Prolegis Enrolment Module, Privacy Law update, Feb 2018, used by permission, Prolegis Pty Ltd
‘Privacy Compliance Manual’, Independent Schools Council of Australia & National Catholic Education Office, January
2018 (latest version on website)
Immunisation Enrolment Toolkit for Primary & Secondary Schools from 1 April 2018, NSW Govt
NSW Immunisation Schedule (interim April 2018) NSW Govt
https://www.health.nsw.gov.au/immunisation
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1. INTRODUCTION
References to Illawarra Christian Education below include reference to its schools Illawarra Christian School and
Calderwood Christian School.
Illawarra Christian Education exists to partner with parents in the education of students from Prep to Year 12, following
NESA curriculum requirements, in a Christian community where Jesus Christ and His teachings are allowed to shape our
attitudes and actions.
Enrolment enquiries are invited from all families that support the aims of the School and who want an effective Christian
education for their children.
Our selection criteria are established to reflect the ethos of the School. We seek to enrol those children we judge to
most benefit from the academic program we offer; who demonstrate a willingness to participate in the full range of
activities on offer; and whose families understand and are supportive of the Christian aims and objectives of the School.
We will assess all applications to enrol against these criteria.
This enrolment policy and its processes are designed to assist the School, and families, to determine the optimal
educational experience for potential students; and to assist them achieve their goals in an environment that supports
their unique development.

2. CHRISTIAN RATIONALE
God gives the care and raising of children to parents, within the support of the community. Start children off on the way
they should go, and even when they are old they will not turn from it. (Proverbs 22:6, NIV)
Parents’ choice of Christian education for their children honours the State and Federal government education authorities
for standards in education, and provides a Christian worldview that recognises the sovereignty of Christ. God’s word to
parents is that children should be well-trained in the commandments He gives. Impress (these commandments) on your
children. Talk about them when you sit at home and when you walk along the road, when you lie down and when you get
up. (Deuteronomy 6:7)
The development of Christian worldview in education is Illawarra Christian Education’s mandate to partner with parents
in the formation of young men and women of Christian character who will be effective leaders in their community. The
decision of parents to enrol their children in the School is to assist them to fulfil their duty in raising children who will love
God and love their neighbours through applying themselves to make the most of their schooling experience.

3. PURPOSE OF THIS DOCUMENT
The purpose of this document is to set out the policy and procedures of Illawarra Christian Education (“the School”) in
relation to enrolment of students. It includes:
•
•
•

the selection criteria for enrolling new students
the procedures to be followed to ensure procedural fairness in the assessment of enrolment applications
administrative procedures

4. TABLE OF RESPONSIBILITIES
Responsibilities

Evidence of Compliance

Principal/Business Manager
Ensure compliance with procedures set out in this document

Enrolment records

Ensure all relevant people are aware of these processes and policies

Staff meetings; emails

Report to the School Board

Board reports

Enrolment Registrar
Process new enrolments

Student record in Synergetic

Receive and process enrolment enquiries and applications

Database

Coordinate enrolment interviews

Calendar

Maintain enrolment documentation

Hard copy files; database

Advise administration and teaching staff in preparation for new enrolments
Email
to the School
Maintain Register of Enrolment
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Database

Interview Panel / School Principal
Assess enrolment applications:
•
•
•

with regard to the criteria and priorities outlined in this policy and
procedures document
equitably, to assist parents to make the best decision for their child’s
schooling
make a decision about each application

Interview records

Administrative Staff
Update rolls, class lists, year lists, house lists

Database; records

Coordinators/ Teaching Staff
Preparations for the incoming student

Database

Parents and Students
Comply with the Terms of Enrolment

Signed letter of offer which references all
relevant agreements and forms

Provide to the school all information required

School records

Inform of any changes to information

Record of notice; updated files

Maintain fee payments

Fee Statements

5. DEFINITIONS
•
•
•
•

•

‘The School’ – Illawarra Christian School and Calderwood Christian School, also referred to as ‘Illawarra Christian
Education’
‘The Board’ – the governing board of Illawarra Christian School and Calderwood Christian School, comprising its
Chairperson, Executive and members
‘Parent/s’ – includes guardians and carers with primary responsibility for the child
‘Disability’ - includes physical, intellectual, psychiatric, sensory, neurological, and learning disabilities, as well as physical
disfigurements, and the presence of disease-causing organisms in the body. The definition includes past, present
and future disabilities as well as imputed disabilities and covers behaviour that is a symptom or manifestation of the
disability.
‘Discrimination’ - can be ‘direct’: any less favourable treatment of a person on the grounds of their disability; or ‘indirect’:
when there is no overt discrimination, but the same treatment has a more deleterious effect on disabled people
because of their disability.

6. POLICY
a) The school shall enrol children with regard for school-readiness, availability of places and, if places are limited, preferential
priorities according to the school’s Christian ethos.
b) The school shall not enrol children into Prep unless an Immunisation History Statement indicates that they are fully
immunised.
c) An application to enrol does not guarantee a place at the school.
d) Upon acceptance of an offer of a place at the school, the school enters into a contract with parents to provide education
to their children.
d) Review of an enrolment contract may be made if changed circumstances warrant a revision.
e) The school will maintain a Register of Enrolments.
f) The school collects information required by legislation, regulations and for the purpose of providing education to
students.
g) The information collected, used and disclosed by the school is subject to the Privacy Act, and will be managed by the
school in accordance with the Australian Privacy Principles.
h) The school’s Annual Report contains the text of the Enrolment policy; and details of changes made during the reporting year.
i) The school reserves the right to alter its Enrolment Policy.
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7. SUMMARY OF ENROLMENT PROCESS
a) Engage with prospective families – information; tour of school
b) Application process – receipt of application form, with all relevant information provided, plus application fee; interview
and, if necessary, assessment of student booked
c) Enrolment interview – with Interview Panel/School Principal; Decision – family given time to consider; principal decision
notified to family
d) Completion of enrolment – enrolment agreement
e) Administration of new enrolment – preparation for new student
f) Adjustment of enrolment agreement, as required, in response to change of circumstances

8. ENROLMENT AT ILLAWARRA CHRISTIAN EDUCATION
( Illawarra Christian School & Calderwood Christian School)
The enrolment process is a contractual negotiation, and is deemed to commence at the stage of any inquiry, formal or
informal.
8.1 Enrolment Enquiries
All enrolment enquiries are to be directed to the School Registrar.
8.2 Enrolment Criteria
Enrolment decisions are guided by the following criteria:
a) The student’s age at the date of proposed commencement:
i) Into Prep - Prep children shall have turned 3 years of age by the 30th April.
ii) Students enrolling in Kindergarten must turn 5 by 30th April of the year they start school. Students enrolling in
Year 1 must turn 6 by 30th April. The Principal shall have discretion to admit younger students if warranted by their
circumstances or ability.
iii) Into other years – there is no minimum age requirement for other years.
The Principal, or their delegate, may make enquiries from the child’s previous school.
b) School readiness, relevant to the age of the student, including:
• Social maturity
• Ability and attitude to learning
• Emotional stability
• Coordination skills (particularly children into Kindergarten)
c) Other factors
•
•
•

Class size/s affecting all students seeking enrolment
The current make-up of the class
The ability of the School to provide optimal learning environment for the child’s educational, social, physical and
emotional needs
• Parents’ commitment to the aims of the School
d) Enrolment priorities
When an application for enrolment is received and receipted, it is added to the appropriate waiting list according to a
priority category as listed below:
The priority categories, in order, are:
1. Children of members/associate members of the Association
2. Children whose parents are professing Christians, and whose application is accompanied by a reference from the
minister of their church
3. Siblings of children already enrolled
4. Children of school alumni
5. All other children.
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•

Where an applicant could reasonably fall into a number of those categories, they shall be categorised according to
the highest priority they satisfy.
• Where two or more applicants have equal priority, the applicant who satisfies the highest number of categories
shall take precedence.
• eg. An applicant satisfying both categories 2 and 3 would take precedence over an applicant satisfying categories 2
and 4.
All other things being equal, the earliest date of application for enrolment will take precedence.
e) Minimum Christian Percentage
The Board will seek to ensure that the majority of enrolments in each year group come from Christian families. These are
families who satisfy the requirements for membership or entry into Priorities 1 or 2 on the waiting list. Use the following
as guidelines:
•

Each year group from Prep to Year 12 should aim to have a minimum of 75% of students from Christian families
(category 1 or 2)
• High School students coming from non-Christian families but who make a credible confession of their own
Christian commitment are to be included in category 2. They must attend church regularly, which can include
attendance at a church youth group. Their application must include a reference from their church testifying to their
Christian commitment. The reference must be signed by a recognised Minister of the church. Such students will be
interviewed at the parent interview.
In special circumstances the Board may approve a temporary reduction in the minimum Christian percentage for a
year group. It is expected that the year group would return to the normal minimum Christian percentage by filling
subsequent vacancies from Christian families. This may be necessary to avoid breaking up families and therefore the
Board may choose to accept a non-Christian sibling enrolment. This would not increase the number of non-Christian
families within our community.
The number of positions in a year group available to students from other families who do not meet the Christian criteria
is calculated on the maximum year group size, rounded down to the nearest whole number.
The following table shows the number of positions available in a class to students from non-Christian families,
according to class size
Example year size

Positions available to students from
other families

24

6

30

8

32

8

38

10

48

12

52

13

56

14

8.3 Conditions of Enrolment
(a) Immunisation
(i) Children shall not be enrolled into Prep unless an Immunisation History Statement indicates that they are fully
immunised, or on an approved catch-up schedule.
(ii) Students enrolling in Primary or Secondary school are asked to provide:
•

an Australian Immunisation Register (AIR) Immunisation History Statement – fully immunised child, according to
the current NSW Immunisation Schedule;
OR

• AIR Immunisation History Form – for a child on an approved catch-up schedule.
iii) A student may be enrolled in Primary or Secondary school if an immunisation certificate is not provided, or if they are
not fully immunised; however, they may be excluded from school in the event of an outbreak of a vaccine-preventable
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disease; or if they come into contact with a person with a vaccine-preventable disease, even if there is no outbreak at
school. (Public Health Act)
iiv) The school shall notify the public health unit if an enrolled child has a vaccine-preventable disease; or if it is reasonably
believed that an unimmunised enrolled child has come into contact with someone who has a vaccine-preventable
disease.
v) Parents are encouraged to complete their child’s immunisation schedule.
vi) Where immunisation has occurred overseas, parents should take their records to their GP who will report to the
Australian Immunisation Register (AIR).
vii) The school shall maintain a Register of Immunisation for all students enrolled into Prep; and a Register of Immunisation
for Primary and Secondary students.
(b) The Enrolment Application Form requires parents to agree to the following conditions of the school:
•
•
•
•
•
•

•
•
•
•
•
•

Accept rules governing the school and the authority of the Board and Principal
Their child will share fully in the life and programs of the School, including sporting events, devotions, biblical
studies, assemblies, camps and excursions, which are all activities integral to the curriculum of the school
They will provide the child with all additional equipment which may be required from time to time to enable the
child to benefit from the education offered
They will provide the correct school uniform, as described in the School Uniform Code, and ensure the child wears
it
They will uphold in every way possible the School’s authority to administer discipline in accordance with the
Discipline Policy
They will respect the right of the Principal and Board to suspend or expel any student who does not comply with
the stated policies of the school; or who threatens the welfare, reputation and respect of other pupils, other people,
or the school in general
Executive teachers have the right to search a student’s belongings if deemed necessary
All fees will be paid in accordance with the School’s Fees Policy, Financial Agreement and any other agreement
made with the Business Manager
Non-payment of fees may result in a student’s enrolment being suspended; the school may pursue collection of
outstanding fees
One term’s notice shall be given of withdrawal of a student; or the school may charge fees in lieu of notice
Permission granted or declined for publishing student photos/work
Understanding that the school will disclose their personal information to State and federal government
departments, as required by law

8.4 Enrolment Contract
In agreeing to enrol their child at the School, parents enter into a contract with the School to comply with the School’s terms
of enrolment, as outlined in the school policies.
These include:
•

the provision of all necessary information required by the school for student well-being and education, and as required
by legislation
• agreement with the school’s Conditions of Enrolment (above)
• payment of fees according to the Financial Agreement
• and agreement with other requirements of the school
Parents are required to provide information regarding:
• Any special needs of their child
• Any Parenting or Restraint Order that applies to the prospective student/s and parent/s
• Full disclosure of details of any incidents or disciplinary action taken at the student’s previous school
In the event of information relevant to the enrolment process being withheld, the School reserves the right to refuse or
terminate the enrolment process on those grounds.
The Enrolment Contract comprises the Letter of Offer of a place at the school, and the Financial Agreement, signed by both
parties.
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8.5 Special Considerations
(a) Adjustment to Enrolment Agreement
Where a child has particular needs, or family circumstances indicate the necessity, the school will consult with parent/s,
and other specialists if required, to determine a plan to facilitate the enrolment and education of a child at either Illawarra
Christian School or Calderwood Christian School.
The agreed provisions will form part of the Enrolment Agreement between the school and the parents.
Examples are: flexible enrolment as part of a Return to School Plan for a student with health needs; partial enrolment of a
student into a VET course only.
(b) Assessment for Additional Support
Learning assessment may be offered prior to enrolment where information provided by parents suggests that additional
support may assist a student in their studies.
An appointment will be made for a suitable time for a Learning Support Coordinator to meet with the child.
Age-appropriate information will be collected to determine the scope and extent of educational support required.
8.6 Requirements for Continuing Enrolment
Continued enrolment depends on the conditions of the enrolment agreement being met. (See also: Attendance Policy)
In summary, these are:
•
•
•

Student compliance with School Rules and Student Code of Conduct, or successful behaviour modification as set out
in Discipline Policy
Timely payment of fees, or new Financial Agreement arranged with the Business Manager
Continuing agreement with school ethos and policies, and commitment to the aims of the school.

8.7 Probationary Enrolment
The School reserves the right to offer probationary enrolment if circumstances seem to warrant this concession.
The probationary enrolment shall be for the period of one term, with review; and will be assessed by the Deputy Principal/
Heads of School, in consultation with relevant staff. (See Discipline Policy)
8.8 Register of Enrolment
(a) The school shall maintain a Register of Enrolment, according to NESA requirements (RANGS Manual refs: 3.6.2, 3.8); and
including:
• Student name, age, address
• Parent names/ contact details
• Date of enrolment/ leaving/ destination of student
• Previous school/ pre-enrolment of children over 6 years of age
• Place of birth/ language spoken at home
(b) The Register of Enrolment is maintained on the school’s LMS and SDS.
8.9 Reporting
(a) The school Business Manager and Principal report to the Board re: student enrolments and departures.
(b) The school’s Annual Report shall include the full text of its Enrolment Policy, plus all prerequisites for continuing
enrolment; as well as any changes made to the Enrolment Policy within the reporting year. (RANGS Manual ref: 3.10.1)
8.10 Records
(a) The Register of Enrolment is retained at least 5 years before archiving. (RANGS Manual ref: 3.8)
(b) Information entered into the school’s database is maintained indefinitely.
(c) Hard copy files are securely archived, with access limited to authorised personnel.
(d) Immunisation certificates shall be retained for 7 years after the child has left the school.

9. OTHER DOCUMENT AND FORMS ASSOCIATED WITH ENROLMENTS
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Student Medical Form

Term Dates

Student Code of Conduct

Uniform Code

School Rules

Application for Exemption from Enrolment form

Terms of Enrolment (Acceptance of offer)

Student Destination Unknown Form

Financial Agreement & Direct Debit Authority

Register of Immunisation

Enrolment Pack/Enrolment information
All relevant enrolment information is provided online or supplied at the time of the enrolment enquiry.
Checklist of Evidence of Compliance
Policy Ref

Evidence

6.f

Register of Enrolment

8.8

•
•
•

8.10a

•
•
•

Enrolment Application:

7.c

•
•
•

9.2

•
•
•
•
•
•
6.b

RANGS 3.6.2; 3.8

Student name, age, address
Parent names/ contact details
Date of enrolment/ leaving/
destination of student
Previous school/ pre-enrolment of
children over 6 years of age
Place of birth/ language spoken at
home
terms & conditions
fee arrangement
parenting arrangements/ Court
Orders
behaviour issues from previous
school

Immunisation history

NSW Public
Health/
immunisation

8.2.a.i
8.3.a
above

Register of Immunisation

7.d; 8.5.b

Additional needs of child

Welfare Policy

9.3.5

•

T&L: Learning
Support Policy

7.h; 8.5.a
•
7.d

adjustment to Enrolment
Agreement
Learning Support

Interview

9.3
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File Location Reference

Student name, age, address
Parent names/ contact details
Date of enrolment/ leaving/
destination of student
Previous school/ pre-enrolment of
children over 6 years of age
Place of birth/ language spoken at
home
Destination unknown of student
under 17 years of age

6.c
8.3b

School Doc
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Procedural
fairness

Check

8.4; 9.4.5;

Letter of Offer/ Decline

9.5
9.6

Signed Letter of Offer

9.8.a

Student Records file

9.5

Medical Plan (IP)

WHS: Significant
Medical Needs
Policy

Appeals
7.e

Decisions
Complaints

10. APPENDIX A
LEGAL OBLIGATIONS AFFECTING ENROLMENT POLICY
A) Commonwealth ‘Disability Discrimination Act 1992’, and ‘Disability Discrimination and other Human Rights
Legislation Amendment Act, 2009’ – defines ‘unlawful discrimination’ as discriminatory action taken for a ‘prohibited
reason’ in a relevant area of activity. This includes education, and ‘educational authorities’, defined as bodies or persons
administering ‘educational institutions’.
Disability Discrimination Amendment Act 2005
‘Disability Standards for Education 2005’ www.deewr.gov.au
A disabled child has the right to seek admission and enrol on the same basis as prospective students without disability
including the right to reasonable adjustments.
The School has requirements to:
•
•
•
•
•
•
•

Take reasonable steps to ensure that the enrolment process is accessible.
Consider students with disability in the same way as students without disability when deciding to offer a place.
Consult thoroughly with the parents/guardians and prospective student about the effect of the disability on their
ability to seek enrolment; and any reasonable adjustments necessary
Accurately assess and realistically cost alterations which may be needed to accept the enrolment
Obtain independent expert assessment
Don’t assume the exemption provision will apply to your School (‘unjustifiable hardship’)
Eliminate harassment and victimisation
(Disability Standards for Education 2005 Guidance Notes’)

About the Disability Standards for Education 2005
The Standards provide clarity and guidance about the rights of students under the DDA. They specify how education and
training services are to be made accessible to students with disabilities at all stages of the education and training process.
Standards Part 4 - enrolment in an educational institution and participation in the courses or programs, and use of services
and facilities, provided by an educational institution
Standards Parts 5 & 6 - participation in educational courses or programs that are designed to develop their skills, knowledge
and understanding, including relevant supplementary programs
Standards Part 7 - accessing student support services provided by educational authorities and institutions, including access
to specialised services needed for them to participate in the educational activities for which they are enrolled
The following terms are important:
•

•
•

On the same basis - a student with disabilities must have opportunities and choices, which are comparable with those
offered to students without disabilities. This applies to: enrolment; participation in courses or programs; and use of
facilities and services.
Consultation – with student and parent/ guardian about effect of disability in relation to courses and teaching, and any
reasonable adjustments necessary to help the student access and participate in education and training.
Reasonable adjustment - education providers have an obligation to make reasonable adjustments to accommodate

Annual Report 2021

45

•

the needs of a student with disability; and to consider the interests of all parties affected, including the student with
disabilities, the education provider, staff and other students.
Unjustified hardship - the Standards do not require changes to be made if this would impose unjustifiable hardship on
the education provider. All relevant circumstances are to be taken into account when assessing unjustifiable hardship
including: benefit or detriment to any persons concerned; disability of the person; financial circumstances of the
education provider.
However, the exception of unjustifiable hardship does not apply to harassment or victimisation.

IMPORTANT:
The first inquiry (formal or informal) made by a parent/guardian is deemed to be the commencement of the enrolment
process.
(B) Commonwealth ‘Family Law Act 1975’ and any amendments
‘Parental responsibility’ (Family Law Amendment Act 1995) means that both parents are responsible for care, welfare and
development of their children
Unless there is a Court Order to the contrary, both parents are responsible for deciding how they want their child educated,
for keeping informed on their child’s educational progress, and for consulting with the School their child attends.
Therefore, provided there are no Court Orders to the contrary, the School must:
•
•
•
•

Seek to contract with both parents
Indicate in the contract that if both parents sign, they are jointly liable to pay the School fees;
Recognise in the contract that both parents are entitled to receive communications about their child’s education
Any member of the School staff who assists one of the parties to contravene a Court Order will be deemed to have
contravened the Court Order themselves

(C) ‘Federal Privacy Act 1988’
Each School must comply with the thirteen Australian Privacy Principles (APP’s).
Ensures that personal information held about an individual is:
• Only collected when it is needed in order for the School to meet its obligations & fulfil its functions
• Only used for the primary purpose for which it was collected
• Handled and stored with regard for an individual’s privacy
• Available for the individual to view and correct where relevant
• Only disclosed when required by law, or with the consent of the individual who provided the information
‘Sensitive information’: includes information about racial/ ethnic origin, political opinion, religious/ philosophical beliefs,
sexual preferences and health information.
Don’t collect sensitive information unless:
• With consent (parents can consent on behalf of child)
• Required by law to collect such information (such as may be required to fulfil School’s common law duty of care)
• To avoid or lessen the threat to a child’s life or health (medical information)
Consent must be obtained to use a child’s photograph in school publications, or for details to be included in a school directory
at the time they sign the enrolment contract. You must phrase these questions in such a way as to allow the parent/ guardian
to opt out in specified circumstances only.
MCEEDYA (Ministerial Council for Education, Early Childhood, Development and Youth Affairs) – produces the ‘Data
Standards Manual: Student Background Characteristics’ from information schools are required to obtain by the Education
Ministers of each State. (ACARA – Australian Curriculum Assessment & Reporting Authority)
Maintaining and Storing Information
Reasonable steps must be taken to ensure information held is accurate and up-to-date.
Information must be stored securely; and destroyed or the identity removed when it is no longer needed.
(D) Common Law Duty of Care
Common law Duty of Care allows the collection of information about children enrolled in the School, in order to care for them
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whilst under the supervision of the School.
This applies to:
•
•
•

the collection of medical information during the enrolment process;
informing any staff who my need to act on the information (including any training necessary to manage the condition or
equipment used in managing the condition;
consideration in any plans or school activities as they affect the child

(E) Australian Consumer Law 2011
Competition and Consumer Act 2010
The Act includes provisions dealing with corporations misrepresenting themselves in some way.
Misleading Advertising – conduct relating to acts, omissions or silence that could lead a person to form an erroneous conclusion
(likely to mislead or deceive a consumer). Schools cannot make misleading claims about the subjects or programmes that are
offered, the nature of facilities, or the capacity of the School to cater for children with special needs
A claim of misleading information may be based on: material viewed on a website; online content such as advertising; written
materials; business conduct; information on the Internet about the business, products or services; claims made by staff
members, etc.
A court decision regarding an ‘erroneous conclusion’ will take into account a cross-section of the public who may come into
contact with the information, and why the person reached the erroneous conclusion.
(F) Contract Law
There are two contracts involving the School in the enrolment process:
•

Pre-Enrolment Contract: the School offers to consider the student for enrolment; the parents accept this offer by
completing and lodging the Enrolment Application Form and paying the Enrolment Fee.
This contract ends when the application is rejected, or a place is offered.
•

Enrolment Contract: the School offers the student a place at the School; the parents accept the offer by signing the
Statement of Commitment, accepting the Terms of Enrolment and agreement to pay School Fees.
This contract ends when the student leaves the School at the end of the School programme, or the contract is terminated by
the student’s being withdrawn, or the terms and conditions of the agreement are breached.
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234 Calderwood Road Calderwood NSW 2527
p: (02) 4230 3700
e: admin@calderwoodcs.nsw.edu.au
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